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Greetings in Christ:

It is the desire of the congregation, staff and pastor of the Summerville Presbyterian Church to assist you in providing a meaningful and comforting time for you and your family to celebrate, honor and remember your loved one. I pray that these guidelines will be a helpful resource for you and your family during the loss of your loved one. 
Frequently Asked Questions

In case of a death whom do I call? During business hours please call the CHURCH at 843.871.0280 and ask for the Pastor. After business hours or weekends, please contact our pastor, Rev. Dr. Anita Herbert at: (757) 404-4504. If you cannot reach our pastor, please call the church office.  

What can I expect from Summerville Presbyterian Church? As soon a message is received, you can expect a telephone call or personal visit from the pastor. A pastor or staff member will call you and offer the services of Summerville Presbyterian Church. If you elect to have a funeral at SPC, our pastor will walk you through the funeral process. He or she will:

· Provide pastoral care and spiritual consolation to the family.

· Help complete the Funeral Planning Sheet

· Confirm who will do acknowledgements and/or remarks. 

· Provide printed Order of Service for the funeral.

Does the Church recommend a specific funeral Home? No. You are free to choose a funeral home that best suits your needs. However, we will work with the funeral director and funeral home of the family’s choice. It is our desire to best serve your family as an extension of God’s love to you during this difficult time.

Whose funeral or memorial service can be held at Summerville Presbyterian? The church is in the community to serve. As a general rule the church is available to all. The pastor may exercise discretion in some instances.
When can a Funeral or Memorial Service be scheduled? At any time that an event in either the Sanctuary is not scheduled. Please don’t assume that a space is available until checking with the Church Office. We recommend not scheduling these services on Sunday and there may be other times during the church year (example: Maundy Thursday, Good Friday, national holidays, etc) when the church is not available.

What rooms may I use? Funeral and Memorial Services will be held in the sanctuary (seats approximately 300). Generally, the gym is used for the receptions or meals after the service. Small receptions may be held in the Lanneau Hall. 
Will the church provide musicians? The church will supply an organist/pianist for the funeral or memorial service. See the list of fees in this brochure. The services of any additional musicians (soloist, instrumentalist, etc.) or sound & video technicians must be engaged through the church office by the family at the family’s expense. Payment in advance is requested. If assistance is needed in identifying and/or contracting suitable persons to take part in the service, the Director of Music Ministries is available to the family for recommendations. The music ministry of SPC is committed to helping the family in any way possible during this difficult time. Be advised, however, the remuneration of soloists (or other service participants) is the responsibility of the family and is in addition to the funeral home fees. 
What music is appropriate for a Funeral or Memorial Service? Music appropriate to a worship service shall be selected with flexibility towards specific family requests. The use of congregational hymns is encouraged and may be selected with the pastor or music director during the service planning process. 
What about video presentations? A video presentation provided by the family may be used upon consultation with the pastor at the reception only. A church audio/visual technician will be required to run the presentation.

Can someone other than the clergy at Summerville Presbyterian Church perform the eulogy of the funeral? Possibly. The Pastor will work with the individuals to facilitate this desire in certain circumstances. 
Who is responsible for the Obituary? The family of the deceased is responsible for the Obituary. The funeral home will assist you in its publication.

Can we use flowers and other decorations? Appropriate liturgical colors for funerals and memorial services will be on the altar. All seasonal items that may be in the Chancel or Altar area will remain. Floral arrangements or photos may be used. A spray of flowers, or an American flag, when appropriate, may drape the casket. 
If the deceased was a member of the armed forces an American flag will be present in the sanctuary. A flag for the casket and the Honor Guard from the correct branch of service is the responsibility of the funeral home.

The Guest book from the funeral home will be placed by the Usher in Charge on the front porch of the church.  After the funeral/memorial the book will be removed and placed in the reception area.

Can we have a reception or a catered meal before or after the service? Yes. Rooms maybe used as the building schedule allows. The church’s Congregational Care Teams and/or Women’s Circles are often available for hosting (for members only), providing finger sandwiches and/or cookies and/or refreshments. If you wish to use your own caterer, you will still need to coordinate all food service through our church office. Please check with the church office on specifics related to receptions and catering. 
Are there any other costs? For use of the building – no, but donations are appreciated. A funeral or memorial service requires a number of persons. Below is listed a sampling of possible service assistants with suggested honoraria. Please make out checks to the individuals. These checks may be distributed by the family, funeral director(s) or given to the officiating pastor. Suggested honoraria:
· Church usage: …………..non-member: $100; active member: no charge
· Organist/Pianist: $200
· Vocal/instrument soloist: $150
· Audio/video technician: $35

· Pastor..........non-member: $200; active member: honorarium if desired
· Sexton: $100
Please contact the church office and pastor with any additional questions.
The following persons are all available to you by calling: 843.871.0280
· Rev. Dr. Anita Herbert

· Julie McCormick, Church Administrator
MEMORIAL OR FUNERAL SERVICE PLANNING SHEET
Please use this planning sheet in meeting with our pastor as it will assist you in providing a meaningful and comforting time for you and your family to celebrate, honor and remember your loved one.
Service is for: 
________________________________________________________________

Please use formal name as you want it printed in the memorial bulletin.

· Date of Service:
_________________________ Time of Service: __________ 
· Location of Service:  _____________________________________________________________

· Date of Birth:
______________________ Date of death: _____________________________

· Planning by:
________________________________________________________________ 
· Relationship to the deceased:
____________________________________________________

· Funeral Home: 
________________________________________________________________ 
· Underline one: 
Funeral service with casket 
Memorial Service 
Internment service 
· No. of guests anticipated:
_____________ 
Reception: Yes or No

· Scriptures:
________________________________________________________________

· Selected hymns/songs: 
____________________________________________________________________________________________________________________________________________________________________ 
· Musical arrangements: 
Vocalist, Organ/Piano, Other instrumentalist _______________________________________

· Family & friends wishing to speak: 
______________________________________________

· Name of Florist providing flowers: 
______________________________________________ 

· Do you wish memorial contributions in your loved one’s name be made to the Memorial Fund at Summerville Presbyterian Church? Yes or no

· If yes, what area of ministry that you would like any memorial contributions to benefit?

_____________________________________ (ex. Endowment, Education, Music, Youth, etc.)
· If no, where should memorial funds be designated/sent? 

_______________________________________________________________________________

· Will you display photos, albums, keepsakes, or other meaningful items on a memorial table at the reception? _________________________________________

· Family members:

Name 



Relationship 


Address
_____________________________________________ 
__________________________________
_____________________________________________ 
__________________________________

_____________________________________________ 
__________________________________

_____________________________________________ 
__________________________________
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